] for your guidanca.

4Q2474

oe? 151965
 To: A1l Hawaiian Project Participanta
Froﬁ: L. E. Hollingsworth - 7200 NDon A. Shustor = 9200
. Re:  Use of chtnl Vent s

For some-time it has been the practice for personnel assigned to
.o on travel in Hawaii to usc rentil vehicles, trith thsco bodng
supplemented during periods of peax ccilivity ~wiun i leased or

- government vehicles. It nas been decided ihat in the future only

rental vehicles will be used. Tho following. information is supplied

1.2 o Purnooa- The purpose o’ *b‘s MmO T ndvm is to re-omphaasize
.Co*"‘ ration policy vons.ains Lho nsn ol rantcd vehdcles o
by Corporation cunioyc.o R SR >-r';~“1n 5, SCI 4611
dated June 13, 1903. ' Tuis inctruvebtion providss, dn part,
that if a vohicle ronted for Corporat;01 buziness is uaed
for personul business, the cmdiojyce is Tequired to o=
imburse the Corporation for-the additional mileage incurred.. "

2. Coroorn ion bquness' For purposes of this memorandua,
e Co“poruulon busineds is delincd &o:

L « (a) ~ The usexoﬁ—vehicle between_assigned work location \/"
. - .. and the temporary domicile. of the employee,

s E:_(b) ‘The use of vehicle at the assigned work location
TR . when such use is necessary in the performance of
"the employee's Guties,

(¢)  The use of vehicle to obtain meals waen dining
: facilities are not available at the motel or

‘ " hotel in which the employee resides or, when such' v
facilities being available, are considered unsuitable.
f“ (a) The use of vehicﬁo for trips to the laundry, barber . "
: shop or to stores to obtain subsistence itoms. 3‘51"..“
'3._ . Personal business' Personal business is defined as unofficial

' -': or personal use of transportatlon as follovsx

{d) - :Sightseeing. L ' ' “~j IR
“(b) " Trips to the beach or £olf cource., -
(¢)  Any other use no%t Giroctiy sssocisted with Ttems 2 (a)
througn {Q), et
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It is recognized that the temporary ossignnent of employees in ouch

‘areas &s Honolulu, places thom in &n unusual environment and that for

empnloyees wWno are aasigned for Jlenzthy Lours, tho Corporation has some

" @egres of responsibility fo provit. & T lhe e tprannsorhation for

recreational purposes. This merorcondun, thercfore, shouilda not be con=
frued to limit the use of renital wrehicles for officicl usc only, but

sher to emphasize that if the vehicle is used for porsonal use, re~
bursement to the Corporabion musi ba node. - Accordingly, 4t is expec
tant 4tne omployee will record tue mIlCITO wviisn & vehicle iu usea foT

reeroational purposecsd Gnd O TELLLNCLG twe Corporciion on &an rnctual mi
basis., Provision for this is maZo on SF 4501-5 (Eaployec's Lipense Vo

[T B 4]

on line 25. Reimbursement will ve made 8t the rate of £0.08 por unile
‘=cforonce to the Rental Car Jrrocksat nw

the vehnicle invelved should Lo :uaidi on tan veurhur. Yho daily rontnl

ce

tod

L ]
1-’.'1 e :0
venor)
aad

shor crnd/or the llcense nunbar of ...

coch .

" of “he vehiclo will not be conuiccrod chaarzuebls Lo tho omployco unieda

ho olects to take vacation and reteins possession of such vohicle., In’ S

‘this case, both the daily rental cost and .the milesge charge will be

-raflected as petsonal use., L
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